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YMCA – NUS Business School
Volunteer Service Management Programme (VSMP)

Application Form
For Public (Oct/Nov) Run 

*Please delete accordingly.

1
APPLICANT DETAILS

	Name Mr / Ms / Mdm / Mrs / Dr *
Company

Designation


	NRIC / FIN / Passport No. (please provide ONLY last 3 numerical digits and alphabet of the NRIC number (e.g. “567A” from the full NRIC number of “S1234567A”) 


	Email
	Age as of 1 Jan 2020

	Dietary Requirements


	Contact No
 (Office)                                          (Mobile)
	Gender
	

	Home Mailing Address



	Current Educational Level
( GCE ‘N’ Level    ( GCE ‘O’ Level    ( GCE ‘A’ Level    ( ITE    
( Diploma    ( Degree                 ( Others: _________________________________
	Citizenship
( Singaporean     ( Singapore PR     

( Others: ______________________________


2
PARTNERING NON-PROFIT ORGANISATION (NPO) DETAILS
	Name of Organisation



	Organisation Mailing Address


	Sector

( Social Services       ( Health       ( Arts & Culture       ( Sports       ( Education    

( Overseas Humanitarian Aid            ( Others: _________________________________


3
ENDORSEMENT BY APPLICANT’S SUPERVISOR
	ENDORSEMENT BY NPO’S STAFF-IN-CHARGE

	Please state relevance of training for the applicant.


	Name of Staff-in-charge

	Signature & NPO’s Stamp


4
SUPPORTING DOCUMENTS FOR SUBMISSION
· Identification Card (NRIC) – for Singaporeans/ Permanent Resident Card – for Permanent Residents (Please cover the blood type, date of birth, race and address)
	APPLICANT

	(   I have read and accepted the terms and conditions attached herein governing the YMCA – NUS Business School Volunteer Service Management Programme (VSMP).


TERMS & CONDITIONS

1. Application

a. Applicants must fulfil the following to be eligible for subsidies from the YMCA-Lim Kim San Volunteers Programme Fund:

i. Singaporean/Permanent Resident (PR) of Singapore,
ii. From an organisation with Institute of Public Character (IPC) status
b. Application forms can be submitted via fax at 6586 2320 (Attention: Cheong Li Chye, Volunteers Programme), email lichye@ymca.org.sg or mail, to the following address:
Attention: Cheong Li Chye
Volunteers Programme Department
YMCA of Singapore

1 Orchard Road

Singapore 238824

c. All applications must include:

i. The Completed Application Form
ii. Photocopy of applicant’s NRIC (show last 3 numerical digits and alphabet of the NRIC number)
iii. Crossed Cheque

d. The deadline for submission is Saturday, 10 October 2020.
e. Each organisation may submit a maximum of 20 applications.

f. YMCA will contact the applicant on the status of the application.
2. Payment

a. Payment by cheque, Paynow (UEN S61SS0045E) or Bank Transfer only. An invoice will be issued upon receipt of the application.
b. Bank details:

      Bank Name: DBS Bank Ltd

Bank Account: 100-904010-6

Bank Account Name: YMCA of Singapore

 

c. Cheque should be crossed and made payable to “YMCA of Singapore” with the applicant’s name, course name and course date written on the back of the cheque.

d. Cheques should be mailed to the following address:
Attention: Ms Cheong Li Chye
Volunteers Programme Department
YMCA of Singapore
1 Orchard Road
Singapore 238824

3. Changes / Cancellation

YMCA reserves the right to change or cancel the course due to unforeseen circumstances. In the event of cancellation, a full refund will be made.
4. Course Schedule

YMCA reserves the right to change the course dates without prior notice.
In view of COVID-19, the management will monitor the situation closely. All 9 modules may be conducted online if necessary.
5. Rejection / Withdrawal from the course

a. YMCA reserves the right to reject any application. 

b. Applicants are NOT ALLOWED to withdraw from the course after the course has commenced. The full course fee of $1250 will be borne by the applicant for withdrawal after the course commencement date.
6. Medication Leave/Absence

a. If a participant is absent due to medical reasons, he/she will need to present the original copy of the Medical Certificate within 7 days from the date of absence.

b. For absence due to other reasons, the participant will need to submit in writing the reason for the absence within 7 days from the date of absence. 
c. Participants who fail to achieve 78% of attendance (i.e. 7 of the 9 lessons) and fulfil the 30-hour Service Practicum requirement will have to pay the full course fee of $1250.
7.    *Post-course service practicum requirements 
a. Applicants are required to serve their NPOs or any organisation with IPC Status for a minimum of thirty (30) hours within three (3) months upon completion of the YMCA – NUS Business School Volunteer Service Management Programme.

b. The completed Service Practicum form must be submitted to the YMCA of Singapore by Sunday, 31  January 2021.
c. Service Practicum Guidelines attached.
8. Privacy Policy

a.  
YMCA of Singapore collects your personal information in order to provide activities and services 
pertaining to your relationship with us as a member, volunteer, student, or guest. We are committed to 
maintaining the security and confidentiality of your personal information and will not share it with 
unrelated third parties.

You will be contacted periodically on activities or benefits available through YMCA. We will not send 
you promotional material from unrelated third parties.

Media


As we are a community-based organisation, we often share photos or videos of YMCA activities over 
our newsletter and social media channels. If you attend a YMCA activity, your image may be taken in 
photos or videos of the event which will be retained and published by the organisation.
SERVICE PRACTICUM GUIDELINES
Each participant of the VSMP course must fulfil 30 hours of practicum through a service project, according to the following guidelines:

1. Partnership with a non-profit organisation (NPO)

a. Service projects should benefit a specific NPO 

b. NPO selected may be one that the participant already represents as a member of the staff or as a volunteer

c. NPO selected may be involved in the following sectors: 

i. social services including those for children, youth, elderly, and disabled; crises-related services

ii. health

iii. arts and culture

iv. sports

v. education

vi. environmental issues

vii. overseas community service or humanitarian aid

2. Outward focus

Service projects should involve at least one of the following elements:

a. Promoting awareness of a certain cause or issue 

e.g. campaign promoting awareness of family violence

b. Public involvement

e.g. talks, marathons that is open to members of the public, whether free of charge or otherwise

c. Beneficiaries’ involvement

e.g. activities for beneficiaries

d. Fundraising

3. Management skills

Service projects should require the following skills:

a. Planning and organisational skills

b. Event-management skills

4. Measurable results

a. Service projects should produce specific, measurable results

b. Service projects will be assessed by an appointed supervisor (member of the staff of the NPO) and endorsed by head of the NPO, such as Executive Director or Centre Director

c. Participants are required to submit a service project report according to provided guidelines
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